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Claim for Payment and BSROE

Extramural Grants Administration – Wadsworth Center 
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CLAIM FOR PAYMENT AND BSROE OVERVIEW

C l a i m  f o r  
P a y m e n t

B S R O E

AC3253-S must be submitted with each 
reimbursement request

The Budget Statement of Reported Expenses 
(BSROE) must be submitted with each AC3253-S
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VOUCHERS AND BSROE OVERVIEW
• Use Claim for Payment form AC3253-S to report quarterly expenditures

• BSROE must accompany and support expenses

• Vouchers are due no later than 30 days after the end of a quarter and no later than 60 days 
after the end of the full Contract Term. 

Start of 
Contract 
Period

Q1 
Expenses

30 
Days

Q2 
Expenses

30 
Days

Q3 
Expenses

30 
Days

Q4 
Expenses

30 
Days

Start of 
New 

Contract 
Period

Q1 Voucher 
Due

Q2 Voucher 
Due

Q3 Voucher 
Due

Q4 Voucher 
Due
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VOUCHERS AND BSROE OVERVIEW
Common Voucher Mistakes
• Claim form missing signature
• BSROE missing
• Budget line(s) exceeded amount
• Incorrect Current Budget in Column I
• Mathematical Errors
• Not all funded items listed on BSROE, including Personal Service
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CLAIM FOR PAYMENT FORM OVERVIEW
Confirm You Are 
Using the Correct 

Claim Form 
(AC3253-S)
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CLAIM FOR PAYMENT FORM SECTIONS 1-17

Remember!
Use SFS

Vendor ID
Number,

NOT FEIN

You Must Complete Sections 1-17
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CLAIM FOR PAYMENT FORM INSTRUCTIONS
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BSROE OVERVIEW
The revised BSROE form has been expanded to show expenses for the entire 12-month 
Contract Period, broken out among the four Claim Periods (a.k.a. Quarterly Vouchers).  Each 
subsequent voucher submission should include the values claimed in the preceding quarter. 
See Slides 9-10 for additional details.
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BSROE OVERVIEW – COMPLETING THE BSROE

1. This section must be filled out completely 
2. Under Category of Expenses – enter Names/Titles, Subcontracts, Equipment, etc. as listed in contract
3. Column I must reflect most recently approved Attachment B-1 or B-1(A)
4. In Columns II-V (Q1-Q4) enter corresponding quarterly expenditure
5. Column VI cannot exceed Column I or “Over Budget” error will appear

1

Contract Term = Full Contract Term
Contract Period = 12 Month Budget Period
Claim Period = Quarter Being Vouchered 

2
3 4 5
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BSROE OVERVIEW – COMPLETING THE BSROE

Total 
Expenditures 

cannot exceed 
Approved Budget 

on ANY line or 
“Over Budget” 

error will appear

If “Over Budget”, do NOT submit the BSROE. 
A budget modification may be needed.
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“Stop-the-Clock”

• Prompt payment legislation: 30 days from the date voucher is 
received

• Letter set to Fiscal Officer (cc: PI and Grants Official) stops the 
interest clock when:

• Claim Form or BSROE is incorrect, missing or incomplete

• Corresponding Progress Report is overdue, incorrect or 
incomplete

• Scientific protocol approval submissions or Intellectual 
Property reports are not up to date

• Voucher is selected for internal or external audit

Voucher will not be paid until the issue(s) is/are resolved
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Any Questions?
Contact us at:

hrsb@health.ny.gov
scirb@health.ny.gov

or

(518) 474-7002

mailto:hrsb@health.ny.gov
mailto:scirb@health.ny.gov
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